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I. OOmue nmonoxeHus

1.1. Hacrosimee I[onoxenue mo o0paboTke NepCOHAIbHBIX TAHHBIX (J1ajee -
[Tonoxenue) MBOY COUI Ne 20 ([Janee — OO) pazpaboTaHo B COOTBETCTBUU C
TpynoBeiM koaekcoM Poccuiickonr Penepannu, Koncrturyuuweinr Poccuiickoi
Oenepannu, ['paxnanckum kojexkcom Poccuiickorn Denepaunun, DenepaabHbIM
3akoHOM «00 wuHOpMalyK, WHGOPMAIMOHHBIX TEXHOJOTHSIX W O 3allUTe
uHdopmaruny, OenepaabHbIM 3aK0HOM «O TEPCOHABHBIX JaHHBIX», [IpaBumamu
BHYTPEHHETO TPYJ0BOro pacnopsaka Opranu3aiui.

1.2. Tlens paspabotku IlosnoxkeHus - ompenesieHHe MOpsiaKa 00pabOTKU
MEePCOHATBHBIX JaHHBIX paOOTHUKOB OO U HHBIX CYOBEKTOB MEPCOHAIBHBIX
JIAHHBIX, TIEPCOHABHBIE JAaHHBIE KOTOPBIX MOJIeKaT 0O0pabOTKe, HA OCHOBAaHUU
MOJTHOMOYUM omepaTopa; oOecredeHue 3alluThl MpaB U CBOOOJA 4YelOBEKa U
rpaxjaaHuHa, B T.4. pabotHuka OO, npu 06paboTKe ero MepcoHaNbHbIX JaHHBIX, B
TOM YHCJIE€ 3alIUTHI MPAaB HA HEMPUKOCHOBEHHOCTh YAaCTHOW >KU3HH, JUYHYIO U
CEMEUHYIO TaillHy, a TaK)K€ YCTAHOBJIEHHE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIMII,
UMEIOIINUX JIOCTYN K TMEePCOHAIBHBIM JaHHBIM, 32 HEBBINOJIHEHUE TpeOoBaHUM
HOPM, PETYJIHPYIONUX 00pabOTKY U 3alUTy MEPCOHAIBHBIX TaHHbIX.

1.3. ITopsimok BBosA B AeiicTBUE U U3MeHEeHUs [1onokeHus.

1.3.1. Hacrosimee IlonoxeHne BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKICHUS
reHepaibHbiM AupekTopoM OO u ecTBYyeT 0€CCpOUYHO, /10 3aMEHBI €r0 HOBBIM
[Tonmoxennem.

1.3.2. Bce nsmenenus B [lonoxkeHne BHOCATCS IPUKA3OM.

1.4. Bce pabotuku OO J0JKHBI OBITH O3HAKOMJIEHBI C HACTOSIIIUM
[TonoxeHnnem o poCIucCh.

1.5. PexuM KOH(UACHIIMATBLHOCTH TMEPCOHAIBHBIX JAHHBIX CHUMAETCS B
ClIydasiXx MX OO€3JIMYMBAaHUS M TO UCTEYCHHHM 75 JIET CpOKa WX XpaHEHUs, WU
MPOJJIEBAETCA HA OCHOBAHUHU 3aKJIIOYEHHUS SKCIEPTHON komuccun OpraHuzanuu,
€CJIM UHOE HE ONPEIEIIEHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTAB MEPCOHANBHBIX JaHHBIX PAOOTHUKOB

2.1. Jlna mueneir Hactosimiero IlomoxeHHUsT HCMOJB3YIOTCS CIEAYIOIIUE
OCHOBHBIC IOHSTHS:
- MepCcoHalbHbIE JaHHbIE pPAOOTHUKA - Jr00as MHPOpMalMs, OTHOCSIIAsCT K
ONpPEJECICHHOMY WM ONpEeNeIsieMOMY Ha OCHOBAaHUM TakoW HWHPOpMALMH
pabOTHHKY, B TOM YHCII€ €ro GaMuius, UMsi, OTYECTBO, TOJ, MECALL, AaTa U MECTO
pPOXKIIEHUS, aJpec, CEMEHHOe, COLMAIBHOE, UMYIIECTBEHHOE II0JIO)KEHHE,
oOpa3zoBanue, Tmpodeccusi, MHOXOAbl, Japyras uHopmanus, HeoOXxoaumas
paboToaaTeNIO B CBS3U C TPYJOBBIMU OTHOIICHUSMU;



- 00paboTKa TMEpPCOHANBHBIX JaHHBIX - CcOOp, CHUCTEMaTW3alus, HAaKOIUICHUE,
XpaHeHue, YTOYHEHUE (oOHOBIIEHHE, U3MEHEHUE), UCIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHUCJE Mepenava), o0Oe3nMuMBaHHUe, OJOKUPOBAHHE,
YHUUYTOXEHUE IEPCOHATBHBIX JaHHBIX paboTHUKOB OO;
- KOH(PUICHIIMAIIBHOCTh MEPCOHATBHBIX JAHHBIX - 00513aT€IBbHOE ISl COOMIOACHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO JOCTYI K MHEPCOHAIbHBIM
JAHHBIM paOOTHUKOB, TpeOOBaHHWE HE JOMyCKaTh HMX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHWS;
- pacmpoOCTpaHCHHWE TEPCOHAIBHBIX JaHHBIX - JEHCTBUS, HAMpaBIICHHbIE Ha
nepeaady TEePCOHATBHBIX JAaHHBIX PAOOTHHUKOB OMPEIEICHHOMY KpYTY JIHI]
(mepemavya TMEpPCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHATBHBIMH
JAHHBIMH HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM 4YHCIEe OOHApOJI0OBaHUE
MEPCOHANILHBIX JTaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM WH(oOpMaIuu,
pasMmelnieHne B HMH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX WM
MPEIOCTaBICHUE JIOCTYNa K TEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB KAaKUM-JTHOO
WHBIM CIIOCOOOM;
- HCMOJB30BaHME TMEPCOHAIBHBIX JAHHBIX - JEUCTBUS  (omepanuu) ¢
MEPCOHANILHBIMU JTAHHBIMU, COBEPIIIAEMbIE JOIKHOCTHBIM JHIloM OpraHu3aiuu B
HEeIAX TPUHATHS PEIICHUM WIM COBEPIICHUS HHBIX JEHCTBUNA, MOPOKIAFOIIMX
IOPUIMYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBalOIIUX UX MPaBa U CBOOOIBI HIIH TIpaBa U CBOOO I IPYTUX JIUIT;
- OJIOKMpOBaHWE TIEPCOHAIBHBIX JIaHHBIX - BPEMEHHOE IIPEeKpalieHne coopa,
CHUCTEMaTHU3AINH, HAKOIIJICHUS, UCIIOJIb30BaHMSI, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIC UX IEpEIayH;
- YHUYTOKCHHUE IIEPCOHABHBIX JAHHBIX - JEHCTBUSA, B peE3yibTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHATBHBIX  JaHHBIX B
UH(OPMAITMOHHOW CUCTEME MEPCOHABHBIX JIAHHBIX pPAOOTHUKOB WM B PE3YyJIbTATE
KOTOPBIX YHUYTOXKAIOTCSI MaTepuaibHble HOCUTETH TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;
- 00e3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JIEUCTBHS, B PE3ybTaTe KOTOPBIX
HEBO3MOYKHO OTPENICTUTh MPUHAIIC)KHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;
- 00mIenOCTyNHBIC TEePCOHAIbHBIC JaHHBIC - TEPCOHAJBHBIC JaHHBIC, JOCTYI
HEOTPAHWYCHHOTO Kpyra JUI[ K KOTOPHIM IPEIOCTaBJIEH C COTJIacus paOOTHHKA
WIM HAa KOTOpPbIE B COOTBETCTBUM C (emepalnbHBIMA 3aKOHAMH  HE
pacrpocTpaHsieTcs TpeOoBaHUe COOIOICHUSI KOHPUAECHIIUATIBHOCTH.
- uHopMmanus - cBefeHus (COOOIIEeHUs, AaHHbIE) HE3aBHUCUMO OT (OPMBI HX
Mpe/ICTABICHUS 2,
- JIOKyMEHTUPOBaHHas WH(popManus - 3aQuKCHpOBaHHAS Ha MaTePUATLHOM
HOCHUTEJIC  IMyTEeM  JOKYMEHTHUpOBaHMS  WHpOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJCIUTh TaKyl0 HWHOOPMAIMIO WIM €€ MaTepPHAIbHBIN
HOCHUTEb.

2.2. B coctaB nepcoHanbHBIX HaHHBIX pab0THUKOB OO BXOAST JOKYMEHTHI,
coziepkarmue HHPOPMAIUIO O TACIOPTHBIX JTaHHBIX, 00pPa30BaHUU, OTHOIIEHUU K



BOMHCKOW OOSI3aHHOCTH, CEMEMHOM IOJIOKEHUH, MECTE >KUTEJIbCTBA, COCTOSTHUU
3JI0pPOBbsI, & TAKXKE O MPEIbIAYIIUX MECTAX UX PAOOTHI.

2.3. Komiuiekc MOKYMEHTOB, CONPOBOXAAIOUIUMN Tpolecc 0ohOopMIICHHUS
TPYJOBBIX OTHOIICHHH paboTHUKAa B OpraHuzaluy Mpu ero mpueme, nepeBojie M
YBOJIbHEHUH.

2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHUH Ha padoTy B
OO, umeer aokyMeHTanbHYyIO (popmy. [Ipu 3akinrodeHUH TPyAOBOrO JOTOBOpA B
cootBeTcTBUM co cT. 65 TpymoBoro konekca Poccuiickoit ®Denepanuu Julo,
NoCTynaromiee Ha padoTy, MPeAbABIAET padOTOAATEIO:

- IACTIOPT WJIK MHOM TOKYMEHT, YOCTOBEPSIOIIHI JINYHOCTD;

- TPYIOBYIO KHIXKKY, 3a HMCKIOYEHHEM CIIy4aeB, KOIJa TPYJAOBOM JIOrOBOP
3aKJIIOYAETCsl BIEpPBbIe WJIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTUTENBCTBA, JTUOO0 TPY10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaToON WK MO APYTUM NPUYUHAM;

- CTPax0BOE CBHUJIETEIBCTBO I'OCYIaPCTBEHHOI'O IEHCUOHHOT'O CTPAXOBAHUS;

- JIOKyMEHTBl BOMHCKOI'O y4e€Ta - JJisi BOCHHOOOSI3aHHBIX M JIUL, MOJUIEKAIIUX
BOMHCKOMY YyYeTY;

- JIOKyMEHT 00 00pa3oBaHuHU, O KBaIM(UKAIMKM WA HAJIWYUKM CIIEHUATbHBIX
3HAaHUU - MPHU MOCTYIUIEHUH Ha paboTy, TpeOYIOIly0 CHEeNMAIbHBIX 3HAHUN WM
CHELMATbHON MOATOTOBKH;

- cBueTeNnbeTBO 0 npucBoennn MHH (mipu ero Hanuuuum y pa6OTHI/IKa)[§1.

2.3.2. IIpu odopmienuun padotHuka B OO pabOTHUKOM OTJeNIa KaJpoB
3anonHseTcs yHuduuupoBanHas ¢opma T-2 «JIlnyHas kapTouka paOOTHHKaA», B
KOTOPOM OTpaKaroTCAd CJEAYIOIIME aHKeTHble U Ouorpaduyueckue JTaHHBIC
paboOTHUKA:

- obmue cBenenus (O.M.O. paboTHuka, mara POXKIAEHUS, MECTO POXKIACHUS,
rpaKJaHCTBO, OOpa3oBaHWe, Mpodeccus, CTaX paboThl, COCTOSHHE B Opaxe,
MACMOPTHHIE TAHHBIC);

- CBEJICHMSI O BOMHCKOM YYETE;

- JAaHHBIE O TIpUeMe Ha padoTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJICHUS O MIEPEeBOJIax Ha JAPYTryio paboTy;

- CBEJICHMS 00 aTTECTAIlNH;

- CBEJICHUS O TIOBBIIICHUH KBATH(DUKAIIHH;

- CBEJICHMSI O TPO(PECCUOHAIBHON NIEPETOArOTOBKE;

- CBEJICHMSI O Harpajax (MoOoIIPEHUsIX), MOYETHBIX 3BAHMSIX;

- CBeJIeHUsI 00 OTIYyCKax;

- CBEJICHUS O COIMATIbHBIX TAPAHTHSIX;

- CBEJICHMSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(POoHAaX.

2.33. B oraene xagpoB OO co3narTcsi W XpaHATCS CIEAYIOIIHAE TPYIIbI
JIOKYMEHTOB, COJI€p)KalllMe JaHHble O PaOOTHHKAX B €IUHUYHOM MU CBOJHOM
BUJIE:

2.3.3.1. [loxkyMeHTBI, COJEp)Kallhe TMepCOHAIbHBIE JaHHBIE PAOOTHHKOB
(KOMILJIEKCHI JIOKYMEHTOB, CONPOBOXKIAIOLINE Mpoliecc O(GOpMIIEHUS TPYIOBBIX
OTHOILIEHWH TMpH TpueMe Ha paboTy, TMepeBO/e, YBOJbHEHUHU; KOMIUIEKC



MaTepUajoB MO AHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEOBAaHUN C
KaHIUJATOM Ha JOJDKHOCTh; MNOJJIMHHMKM M KOIWU NPUKA30B MO JIUYHOMY
COCTaBy; JINYHBIE [I€la U TPYJOBbIE KHWKKM pPAOOTHUKOB; J€Jla, COJEprKallue
OCHOBaHHUS K MpUKa3y IO JUYHOMY COCTaBy; Ji€ja, COJAEP)KAIUEe MaTepHallbl
aTTecTalluu pabOTHUKOB, CIIy’)KEOHBIX  paccieOBaHUIi; CIPaBOYHO-
MHPOPMAILlMOHHBI OaHK JaHHBIX 110 MEpCOHalTy (KapTOTEKH, >KypHAaJbl);
NOJUIMHHUKU M KOIMU OTYETHBIX, AHAJIUTUYECKUX U CIPABOYHBIX MaTEpUAJIOB,
nepenaBaeMbIX pykoBoAcTBY OO , pyKOBOAMUTESAM CTPYKTYPHBIX NOPA3/IEICHUM;
KOIIMM OTYETOB, HAIPABISEMbIX B TOCYJAPCTBEHHBIE OpPraHbl CTaTHCTHKHU,
HAJOTOBbIE€ WHCIEKIMH, BBIIIECTOSIIIME OpraHbl YOpaBICHUS M JIpyrue
YUPEKACHUS).

2.3.3.2. JlokymeHTalus MO OpraHu3aluu paboOThl CTPYKTYPHBIX MOJpa3esieHuit
(MOJOKEHHUST O CTPYKTYPHBIX TOJPA3JEICHUSAX, JOKHOCTHBIE WHCTPYKLHMH
pabOTHUKOB, MPHUKa3bl, PACIOPSIKEHUS, yKazaHUd pyKoBojacTBa OpraHuzanun);
JOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHAIN3y U OTUETHOCTU B YacTH pabOThI €
nepconainom OO.

III. C6op, 06paboTKa U 3anuTa NEePCOHATBHBIX JAHHBIX

3.1. Ilopsmok moJiy4eHus IePCOHATBHBIX JAHHBIX.
3.1.1. Bce mnepconanbnble naHHble padoTHuka OO cremayeT MmoiaydaTb Yy HETO
camoro. Ecnu nepcoHanbHble JaHHbIE paOOTHHKA BO3MOKHO MOJYYUThH TOJNBKO Y
TPEThEe CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDUKHO OBITh TMOJIYYEHO NHMCBMEHHOE coryacue. J{OmKHOCTHOE JIMLO
paboTonarens OHKHO cooOumTh padotHuky OO o memsx, mpeanojaracMbIx
HMCTOYHUKAX U CIIOCO0AX MOJYyUYEHUS MEPCOHATBHBIX TaHHBIX, a TAKKE O XapaKTepe
MOJICKAIMX TOJYYEHUIO TEPCOHATBHBIX JAHHBIX W TOCIEICTBUSX OTKa3a
pabOTHHKA aTh MMCHMEHHOE COTNIACHE HA MX MOJTydeHHe .
3.1.2. Jlupextop He HMMEET MpaBa MOJydyaTb M 0OpadaThiBaTh MEPCOHATBHBIC
nanueie padotHuka OO 0 ero pacoBoi, HAIMOHAIBHOW NPUHAIJIEKHOCTH,
MOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WM (PUIOCOPCKUX  YOEKIICHHUSX,
COCTOSIHUHU 3/I0POBBSI, THTUMHOM JKU3HU. B cilydasx, HEOCPEACTBEHHO CBA3aHHBIX
C BOIPOCAaMH TPYJIOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynuu
Poccuiickoit @eaepannu paboToaaTelb BIpaBe MoaydaTh U 00padaThiBaTh TaHHbBIE
0 YACTHOI JKM3HH PAGOTHUKA TOJIBKO € Ero MACMEHHOTO COTTIACHS .
OO6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB paboTojaTeneM
BO3MOYKHA TOJIKO € UX coryiacus JIn0o 0e3 X corjacus B CIACAYIOIIUX CIydasx:
- IEPCOHAJIbHBIC JIAHHBIE SBJISIIOTCS OOIIEOCTYITHBIMHU;
- TIepCOHAJIbHBIC JaHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pPOBBSI pa0OTHHUKA W HUX
00paboTka HeoOXoauMa JIsl 3allUThl €r0 KU3HH, 3I0POBbS WM UHBIX KU3HEHHO
BOKHBIX MHTEPECOB JHOO JKWU3HH, 3J0POBbS WM HWHBIX JKU3HEHHO BAXKHBIX
WHTEPECOB JIPYTUX JIUII U TIOJIYICHHE COTJIacHsi paOOTHUKA HEBO3MOXKHO;
- Mo TpeOOBaHHWIO TOJHOMOYHBIX TOCYAApPCTBEHHBIX OpPraHOB B CIydasXx,
IIPEIyCMOTPEHHBIX (heiepaIbHBIM 3aKOHOM 2,
3.1.3. Jupektop BmpaBe 00pabaThiBaTh IMEPCOHAIbHBIE JaHHBICE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.



3.1.4. IlucemenHoe corinacue pabOoTHMKA Ha 0OpabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIHOYATh B CEOS:

- (amminio, UMs, OTYECTBO, aJIpec CyOBbEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTa, YJOCTOBEPAIONIET0 €ro JMYHOCTh, CBEJEHHUS O JaTe
BbIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIIABIIEM €0 OpPraHe;

- HauMeHOBaHue ((paMUINIO, UMsI, OTYECTBO) U AAPEC OMEePaTopa, MOTYyUaIOIIETO
corjacue cyObeKTa MepCcoOHANbHbBIX IAHHBIX;

- 11eJTb 00paOOTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyueHb TMEePCOHATBHBIX aHHBIX, HA O00pPabOTKY KOTOPBIX MAaeTCs COTJIacHe
CyOBEKTa MePCOHAITBHBIX TaHHBIX;

- TIepeUYeHb NEHUCTBHA C TEPCOHATBHBIMH JAaHHBIMH, HA COBEPIICHHE KOTOPBIX
JaeTcsl corjacue, oOIIee OMUCaHHe MCIOJIb3yeMbIX OIEpaTOPOM CIOCOOOB
00pabOTKM MePCOHATBHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTJIACHUE, a TAKXKE MOPSAIOK €ro OT3hIBA.
dopmMma 3asBIEHUS O COTJIACUU pabOTHHKA HAa 0O0paOOTKY MEPCOHANBHBIX JTaHHBIX
cM. B mpuiioxkeHuu 1 k Hacrosiemy [lonoxxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONIUX CIydasx:

1) oOpaboTka MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUU TPYI0BOTO
Kojekca P® wnu uwHOro (enepanbHOro 3aKOHa, YCTAHABJIMBAIOUIETO €€ LEb,
YCIJIOBUSI TIOJIYYCHHS TIEPCOHAIIBHBIX JAHHBIX U KPYr CyOBEKTOB, MEPCOHATBHBIC
JAHHBIC KOTOPBIX IMOJICKAT 00pabOTKEe, a TakyKe OMPEICIISIONIETO MOTHOMOYHS
paboToarens;

2) o0OpaboTKa MEpPCOHAIBHBIX JaHHBIX OCYIIECTBISCTCS B IENSIX HCIOJIHEHUS
TPYZIOBOTO JOTOBOPA;

3) oOpaboTka MEePCOHANIBHBIX JAHHBIX OCYIIECTBISAETCS ISl CTATUCTUYECKUX WIIU
WHBIX HAYYHBIX IIeJICH TP  YCIOBHU  00S3aTEIBLHOTO  00€3TMYUBAHUS
MIEPCOHANIBHBIX JAHHBIX;

4) 06paboTKa MepCOHABHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIUTHI )KU3HH, 3I0POBBS
WIM WHBIX JXKU3HEHHO BAXXHBIX HMHTEPECOB pPAOOTHUKA, €CIIM TMOJYyYEHHUE €ro
corjacusi HEBO3MOXKHO.

3.2. Ilopsimox 0OpabOTKH, Iepejau U XPaHSHHS MEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk OO mnpenocTtaBisieT pabOTHUKY OTIela KaJpOB JIOCTOBEPHbBIC
cBeneHust o cebe. PaboTHUK OT/eNna KaapoB MPOBEPSIET TIOCTOBEPHOCTh CBEJICHUH,
CBEpsis JaHHBIC, MPETOCTABICHHBIC PAOOTHUKOM, C UMCIOIIUMHCSI Yy paOOTHHKA

JOKYMEHTAMM.
3.2.2. B coorBercTBUU co cT. 86, 1. 14 TK P® B nensix obecneyeHus: npas H
CBOOOJ uYeJIOBEeKa M TpakJaHWHA TeHepaidbHbld aupektop OO U ero

MpEJACTAaBUTEIM TpU 00pabOTKE MNEPCOHANBHBIX JaHHBIX PAOOTHHKA JIOJKHBI
cobJro1aTh cieayroIre ooiye TpeOoBaHus:

3.2.2.1. OOpaboTka TEPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B IENsAX oOecredeHus: COOJIOJCHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJCUCTBHUS PAOOTHUKAM B TPYAOYCTPOWCTBE,
OoOy4yeHUU U TPOABMKEHHU IO CiyxOe, oOecriedeHHs JUYHONH OE€30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJMYECTBA M KauyeCTBAa BBITIOJHIEMOW pabOThl U

7
o0ecreyeHus COXpPaHHOCTH I/IMYHIGCTBaLl.



3.2.2.2. Ilpu [Hupektop PYKOBOACTBYETCS Koncrurynmenn Pocculickon
Oenepaunun, TpynoBeiM koxekcoM Poccuiickon @enepaui W UHBIMHA
benepabHBIMU 3aKoHAMUL,

3.2.2.3. Ilpu nOpuHATAM peUIeHUM, 3aTparuBalOIIMX HHTEPEChl pabOTHHUKA,
aupektop OO  He uMeeT mpaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUUTENLHO B pe3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKH UITK AJIEKTPOHHOTO HonyquHﬂ[g].

3.2.2.4. 3ammra TNEpCOHATBHBIX JaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOTO HUX
WCITOJIb30BAHUS WM yTPaThl oOecnieunBaeTcsi PaboTomaTeneM 3a cueT ero CpecTB
B TIOPSIZIKE, YCTAHOBJICHHOM (heiepaTbHbIM saxoHoM2Y.

3.2.2.5. PaGoTHUKM W WX TPEACTABUTEIN JOJKHBI OBITh O3HAKOMJICHBI O]
pacnucky ¢ gokymeHtamu OO, yCTaHaBIMBAIOIIMMH TOPSIOK 00pabOTKH
MEPCOHATIBHBIX TAaHHBIX PAOOTHUKOB, a TakKe 00 WX MpaBax U O0S3aHHOCTSAX B
1ol o6nactn,

3.2.2.6. Bo Bcex ciyyasix oTKa3 pabOTHHKA OT CBOMX IIpaB Ha COXpaHEHUE U

o v 12
34alIUTY TaWHBI HGI[GI/ICTBI/ITGJ'IGH[_I.

IV. [lepenaya u xpaHeHUE NEPCOHATBHBIX JaHHBIX

4.1. IIpu nepenayde nepcoHaJIbHBIX JAHHBIX PaOOTHUKA AUPEKTOP JOJDKEH
COBITIONATD CIIEYIONIHAE TPEOOBAHHSLY;
4.1.1. He cooOmate nepcoHalbHbIE JTaHHbIE PaOOTHUKA TPEThEW CTOpOHE 0Oe€3
NMCbMEHHOIO corjlacusg pa0OTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa 3TO
HEO0OXOAMMO B HEJSIX NPEeAyIpeKICHNs YTPO3bl KU3HHU U 3J0POBBI0 paOOTHHUKA, a
TaK)X€ B CIIy4asX, yCTAHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.
4.1.2. He cooOmate nepcoHaabHbIE JTaHHbIE PAa0OTHHKAa B KOMMEPYECKUX IEJISIX
0e3 ero nucbMeHHoro cornacus. O0paboTka NEPCOHATBHBIX JaHHBIX PAOOTHHUKOB
B LIEJISIX MPOJBUKEHHSI TOBApOB, pabOT, YCIYr Ha PhIHKE MYTEM OCYIIECTBICHUS
OPSIMBIX KOHTaKTOB C MOTEHLUAIbHBIM IMOTPEOUTENIEM C ITOMOLIBIO CPEJCTB CBSI3U
JIOITYCKAETCS TOJBKO C €r0 MPEABAPUTEIBLHOTO COTIacHsl.
4.1.3. TlpenynpenuTs JHIl, MOTYYUBIIUX MEPCOHANbHBIC TaHHBIE PaOOTHHKA, O
TOM, YTO 3T JaHHbIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LIEJSAX, AJI1 KOTOPBIX OHU
COOOIIIEHBI, U TPeOOBaTh OT ATUX JIHI] MOATBEPKIAEHHUS TOTO, YTO 3TO IMPABUIIO
cobmonaeHo. Jluna, monydyMBIINE MEpPCOHAJIbHbIE NlaHHbIE PaOOTHHKA, OOS3aHBI
coOJII01aTh PEKUM CEKpPEeTHOCTH (KoHuaeHIManbHOCTH). [JanHoe [Tonoxkenue He
pacnpocTpaHsieTcsi Ha OOMEH MEePCOHAIbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.
4.1.4. OcyiecTBIATh NEepeavyy NEPCOHANBHBIX JAHHBIX PAOOTHUKOB B IMpeaenax
OpraHu3aiuu B COOTBETCTBUH ¢ HacTosuuM [lonoxeHnuem.
4.1.5. Pazpematb A0CTYyH K THEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO
CHELMAIBLHO YIOJHOMOYEHHBIM JIMLIaM, IPU 3TOM YKa3aHHbIE JINLA JOJHKHBI UMETh
OpaBO MOJy4YaThb TOJIBKO T€ TEPCOHAIbHbIE JaHHbIE pPaOOTHUKA, KOTOpPbHIE
HEOOXOUMBI 11 BHIOJTHEHUS] KOHKPETHON (PYHKIIMH.
4.1.6. He 3anpammBath HH(POPMAIMIO O COCTOSHHUM 3J0pOBbS pabOTHHKA, 3a
UCKIIFOUEHHEM TEX CBEIEHUM, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBON (DYHKITHH.



4.1.7. IlepemaBaTb THepCOHAJIbHBIE JaHHbIE pPAaOOTHHKA MPEACTABUTEISM
pabOTHUKOB B TMOPSIKE, YCTAHOBJIEHHOM TpynoBBIM KoJiekcoM Poccuiickoit
denepanvy, ¥ OrpaHUYUBATH ATy HMH(OPMAIUIO TOJBKO TEMU MEPCOHATHLHBIMU
JAHHBIMU paOOTHUKA, KOTOpbIe HEOOXOAMMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
MPEACTaBUTENIIMH X (QYHKIIUH.

4.2. XpaHeHue U UCTIOJIb30BAHKE MTEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
4.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCA M XPAHATCS B OT/EIIE
KaJIpOB.

4.2.2. TlepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJTYYEHBI, MPOXOAUTH
TanbHEHIIyt0 00paOOTKy W TiepemaBaThCs Ha XPaHEHHWE Kak HAa OyMaKHBIX
HOCHUTENISIX, TAK M B DJIEKTPOHHOM BHJE - JOKAJIbHOW KOMIIBIOTEPHOW CETH WU
KoMMbloTepHOU nporpamme «1C: 3apruiata v Kaapb».

4.3. Ilpu momy4yeHUH MEPCOHATBHBIX TaHHBIX HE OT paOOTHUKA (32 UCKIIOYEHUEM
Clly4aeB, €CJIM NEPCOHANIbHbIE JaHHbIE ObUIM MPEJOCTABICHBI pabOTOAATEN0 Ha
OCHOBaHUM (eepallbHOTO 3aKOHA WJIM €CIU MEepPCOHAJIbHBIE JaHHbIC SBISIOTCS
o0IIeIOCTYIHBIMU) paboToAaTENb 10 Hayana oOpabOTKM TakuX IMEPCOHAIbHBIX
JaHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIENYIOIIYIO0 HH()OPMALIHIO:

- HauMeHoBaHue ((pamMmiMs, HMs, OTYECTBO) U aJpec oOlepaTropa WIH €ro
IIPEICTaBUTEIIS;

- LIeJIb 00PabOTKY NMEPCOHATBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IpEAIoJIaraeMble MOJIb30BATEIN NEPCOHATBHBIX JAHHBIX;

- ycTaHOBJeHHble HactosmM DenepanbHbIM 3aKOHOM TIpaBa CyObeKTa
NEPCOHANIBHBIX JAHHBIX.

[14].

V. JlocTyn K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB
5.1. [IpaBo gocTymna K nepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- nupektop OO;
- COTPYAHUKH OTJENa KaJIpOB;
- COTPYJIHUKH OyXTalTepuu;
- PYKOBOJUTENIU CTPYKTYPHBIX MOAPA3JAECICHUN MO HAMPABJICHUIO AEATEIbHOCTU
(ocTyM K MepCOHAIBHBIM JJAHHBIM TOJBKO PAOOTHHUKOB CBOETO MOPA3CIICHHUS ).
5.2. Pabotauk OO umeeT npaso:
5.2.1. Tlonmy4aTh AOCTYN K CBOMM MEPCOHAIBHBIM JIaHHBIM M O3HAKOMIICHHE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE MOJIYYEHUE KOMHUM JIF0OOW 3amucH,
coJieprKalllell MepcoHalbHbIE JaHHbIE PAaOOTHHKA.
5.2.2. TpeboBath oT nupektopa OO yTOUHEHUS, UCKIIOUCHUS WM UCTIPABJICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYyUYECHHBIX
WJIU HE SBJISIIOIIUX HE0OXOoauMbIMU JijIsi AupekTopa OO mnepcoHaIbHBIX IaHHBIX.
5.2.3. [lonyuats oT qupekropa OO
- CBEJEHHUS O JUIAX, KOTOpblE MMEIOT JOCTYN K MEPCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh MPEIOCTABJICH TAKOU TOCTYIT;
- IepedeHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX M HICTOYHUK UX TIOJTyUCHUS,;
- CpoKu 00pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU WX XPAHEHUS;



- CBEICHHSI O TOM, Kakue IOPUIUYECKUE TIOCIHEACTBUS JUIsl CYOBEKTa
NEPCOHANIbHBIX JIAHHBIX MOKET IMOBJIEYb 32 cO00M 00paboTKa ero nepcoHaabHBIX
JTAHHBIX.

5.2.3. TpeboBaTh H3BEIIECHUS BCEX JHIl, KOTOPHIM paHee ObLIM COOOIIECHBI
HEBEpHBbIC WJIM HEMOJIHbIE MEepPCOHANbHBIC JIaHHbIE, 000 BCEX MPOU3BEIACHHBIX B
HUX UCKJIIOYEHUSX, UCTIPABIICHUSAX WM JTOTIOJTHEHUSX.

OO6>xamoBaTh B  yINOJHOMOYEHHBI OpraH IO 3alluTe TMpaB CyOBEKTOB
MIEPCOHANILHBIX JAaHHBIX WJIA B Cy/IEOHOM TMOPSAKE HETPABOMEPHBIE MEHCTBUS WU
oe3neiicTBus PaboTomarens nmpu 00padOTKe U 3alIUTE €ro MEPCOHATBHBIX JaHHBIX.
5.3. KonupoBarb M JejlaTh BBINIUCKK MEPCOHAJIBHBIX JAaHHBIX pPaOOTHHKA
pasperniaeTcss UCKIIOYUTEIIEHO B CITY)KEOHBIX IEISX ¢ MUChMEHHOTO pa3peiieHus
HavyaJbHUKA OTJIENIa KaJpOB.

5.4. Ilepenaya nHGOpMAIHK TPETHEH CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTH 3a HAPYLIEHUE HOPM, PETYJIUPYIOIIUX 00pabOTKy U 3alIUTY
IIEPCOHAJIBHBIX JTaHHBIX

6.1. PabotHuku OO, BUHOBHBIE B HAPYLIEHUU HOPM, PETYJIUPYIOLIUX MOJIyYEHUE,
00palbOTKy U 3alIUTy NEPCOHAIBHBIX JaHHBIX pAOOTHUKA, HECYT NUCHUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, IPaXXKIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (PerepaabHbIMU 3aKOHAMHU.

6.2. Jupextop OO 3a HapymieHue HOPM, PETYIHPYIOIINUX TOTydyeHue, 00paboTKy U
3alTy TEPCOHANBHBIX JAHHBIX pPaOOTHUKA, HECET aJAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kogekca 00 agMHHHCTPaTHUBHBIX
npaBoHapylieHusix Poccuiickoii ®Depepaiiuu, a TakKe BO3MEIIAeT PaOOTHUKY
yiiep0d, NPUYUMHEHHBIA  HENPaBOMEPHBIM  MCIOJb30BaHUEM  HMH(POpPMALIUH,
coJieprKalleil mepcoHalbHbIe TaHHbIE paOOTHHUKA.



